Michael Wasniak

5134 Fourteenth Street
Seattle, Washington 98005

(206) 555-1897

mw@gmail.com

December 12, 1995

Ms. Colleen Aragon

Promotions Division

Continental Rental Car

9813 Oak Street

San Diego, CA 90133

Dear Ms. Aragon,

I would like to put my degree in public relations and my knowledge of rental car business to work in an entry-level position in the Promotions Division at Continental Rental Car. As a result of my employment with Avis Car Rental for the last three summers, I am familiar with many aspects of the car rental business. Furthermore, I know the reputation Continental is developing, and I would like be part of your exciting challenge to the market position of the older, more established car rental companies.

My experience in promotions includes working on several public-relations campaigns while serving as vice president of the student senate at the University of Washington. I chaired a senate subcommittee that created a successful campaign to decrease student fees for athletics, and I developed pamphlets for an AIDS awareness campaign. My communication skills are well suited for the position.  I developed those skills from experiences as diverse as campaigning for student senate, tending bar (which requires excellent interpersonal communication and conflict resolution skills), and caddying for business leaders at a Seattle country club.  I worked over thirty hours a week to support myself during college.  I know I can perform well under deadlines, and I do not mind putting in long hours to complete a job.
Given a week’s notice, I can come to San Diego to interview. I would like the chance to talk to you in person and convince you I can be a productive part of the Continental Rental Car team.

Sincerely,

Michael Wasniak

